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	NAME OF AUTHOR
ADDRESS
ADDRESS
COUNTRY	
	

	NAME OF LICENSOR
ADDRESS
ADDRESS
COUNTRY
	
	



Dear Sir/Madam,

I am writing to you with regards to the following forthcoming publication:

Provisional Title: TITLE (“Work”)
Editor/Author: NAME/S (“Author”)
Provisional Publication/Release date: DATE

I am the co-author/ co-editor of the Work which is currently being prepared for publication by Cambridge University Press. It is GIVE A BRIEF DESCRIPTION OF THE WORK. 

I write to request your permission to include the following material, for which I believe you control the necessary rights, within the Work:

Description of material to be licensed: IDENTIFY THE MATERIAL YOU WISH TO USE IN THE WORK IN AS MUCH DETAIL AS YOU CAN (“Licensed Material”). I enclose a copy of the Licensed Material in Appendix 1 attached hereto, in addition to the proof/manuscript page showing the proposed context of use within the Work.

By signing the Confirmation of Permission section below, you agree to license the Licensed Material to me for publication within the Work by Cambridge University Press on a non-exclusive basis as follows:

	Rights requested
	Scope of rights granted

	Usage
	The right to publish the Licensed Material within the Work, for this and all future editions of the Work and in any derivative, abridged or adapted versions of the Work which may be produced and published by Cambridge

	Print run (if print copies produced) or number of eBooks/downloads
	Unlimited

	Territory
	Worldwide

	Languages
	All languages

	Formats
	All forms and media 

	Promotional use
	For in-context promotion of the Work only

	Size of reproduction
	No restriction

	Duration
	For the legal period of copyright in the Work



Furthermore, you also warrant that: (i) you have the full power to enter into this letter of agreement and to grant the rights hereunder, (ii) you are solely responsible for, and have obtained, all necessary permissions, clearances and licences in respect of any third party rights in respect of the Licensed Material, including permissions from any individuals identifiable from the Licensed Material or third party owners of the material depicted in the Licensed Material, and (iii) the Licensed Material does not contain anything that is in any way an infringement of any existing copyright or licence, or duty of confidentiality, or duty to respect privacy, or any other right of any person or party.

The source of the Licensed Material will be fully acknowledged within the Work, but please advise me below of your preferred citation. 

	Preferred citation wording:


	




Please return a signed copy of this letter to me via email to INSERT YOUR EMAIL ADDRESS as soon as possible.  

If; (i) you do not wish to license the Licensed Material on the terms set out herein or (ii) you wish to provide a quote and/or your own licensing terms, or (iii) you do not have sufficient ownership or control of the applicable rights to be able to license the Licensed Material, please contact me at the above email address to let me know.   

Yours faithfully,

NAME

CONFIRMATION OF PERMISSION:

INSERT NAME OF LICENSOR owns and/or controls the rights (including copyright) in the Licensed Material identified at Appendix 1 attached hereto. 
The licensing terms specified herein in respect of the use and exploitation of the Licensed Material within the Work are hereby accepted and agreed for and on behalf of INSERT NAME OF LICENSOR:

	Signature:
	

	
	(authorised signatory)

	Print Name:
	

	Title:
	Mr/Mrs/Miss/Ms

	Company (if applicable):
	

	Date:
	

	Fee:
	(COMPLETE/DELETE AS APPLICABLE) £ ____ / Gratis Use




Appendix 1

Copy of Licensed Material

INSERT COPY OF PICTURE/TEXT


1

2

